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Amacom, United States, 2014. Hardback. Book Condition: New. 5th
Revised edition. 259 x 183 mm. Language: English . Brand New
Book. From managing the phones, coordinating meetings, and
preparing presentations to planning events, crafting clear business
communications, and deciphering legal documents, administrative
assistants need to be everything to everyone, all the time. Long the
gold standard for office professionals seeking to improve their
performance and enhance their value to employers, this
comprehensive guidebook is the definitive source of information
on...
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Reviews
 

It in a single of my personal favorite ebook. It really is filled with wisdom and knowledge I discovered this
book from my dad and i recommended this book to discover.
- -  K yla  Goodwin  

A top quality ebook and the font used was fascinating to read through. It is writter in easy terms and not
confusing. Its been written in an remarkably easy way in fact it is simply after i finished reading through
this publication through which actually altered me, alter the way i believe.
--  Roberto Block

The book is fantastic and great. It normally will not cost an excessive amount of. I am just easily could
possibly get a satisfaction of reading a published ebook.
--  Edgar Witting
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